
Configuring Office Timesheets to use Azure 
Email 
 

To configure Office Timesheets (OTS) for sending email via the Microsoft Azure Api you’ll need to adjust 

OTS’ E-mail Account info; and configure your Microsoft Azure Account’s API for sending email: 

1) Log into Azure and go to Microsoft Entra ID -> App registrations -> New registration 

 

 

 

2) Create a new application that will be used by OTS 



 

 

 

NOTE: The Redirect URI should correspond to the special OTS page that can be found in the OTS E-mail 

Configuration page here: 

 

To use sending email via Azure you’ll need to switch the EMail Method to “Azure Service” 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

3) Next, you’ll need to make sure the new application you’ve created has the correct permissions. The 

following permissions must be granted: 

 

 

 

If these permissions are not currently present on the page then you’ll need to remove all existing 

permissions for the app, and add the permissions OTS needs (Microsoft Graph User.Read, 

offline_access, Mail.Send) 

 



 

 

 

 



 

 
 

 

 



4) Next, create a client secret and save the secret key to OTS… 

 

 

Copy Secret Key Value 

 

Paste into the Client secret field in the OTS E-mail Configuration page 



 

 

5) Next, copy the Application ID and Tetant ID for the app 

 

and paste them into the corresponding fields in the OTS E-mail Configuration page; and then 

click the “Connect Azure Email” to go over Azure Authentication flow 



 

6) Once Azure has connected successfully, the settings area will no longer be available for modification, 

and settings can be tested. 

 

7) Done! Now OTS has credentials to call Azure API for sending emails. 

 


